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Questions, comments and suggestions
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The following facts are we should follow for a better PowerPoint presentation;

e KISS (Keep it clean, Keep it short, Keep it precise and Keep it relevant).

e Headings, subheadings, and logos should show up in the same spot on
each slide.

e Use visible and prominent font size (Eg. 36-44 point for heading and 24
point minimum for subheading).

e Font colour should be complementary.

e Keep the background simple (keeps a clear and clean design, allows good
contrast, prevents confusion and avoid PowerPoint’s own templates).

e Images can be very powerful elements in PowerPoint. So make sure they
are appropriate sized and good quality.

e Remember “Joy of Six” Rule (6 points per slide and 6 words per point).

e Avoid using all capital letters.

e Use the same background on each slide.
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3. https://mcgill.ca/skillsets/files/skillsets/powerpointguidelines.pdf
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